
How to login to Teams 
 

1.) Click on the “Join on the web” 
link found in the meeting 
information. 

 
2.) Fill in the Meeting ID and 

Passcode. You will find it in the 
meeting information. 

3.) Click Join a meeting 

 
4.) If you do not want to install the 

Teams client, you can use the 
“Continue on this browser” 
option (Marked by arrow #1). 
Please proceed to the next step. 
 
If you want to install the Teams 
client, you can use the 
“Download Teams (work or 
school)” option (Marked with 
arrow #2). Please continue on in 
the section labeled “If you want 
to download Teams Client” later 
in this document. 

 



5.) The browser will ask you if teams 
can use the microphone and 
camera. Click Allow 

 
6.) Enter in your name and click Join 

Now. 
 
 

NOTE: You can use the Video and 
Microphone options to start off the call 
without video or audio. The switch color 
that matches the background means it is 
off. The blue highlighted background in 
the switch means that it is on. The 
graphic to the right means that the video 
is off and the microphone is on. 

 
 

If you Download Teams client 

Please only proceed if you have chosen the “Download Teams” option. 

5.)  After clicking the “Download 
Teams (Work or school)” option, 
it will automatically download an 
executable. Run the executable. 
 

 

 



6.) Once it finishes installing, it will 
automatically load and prompt 
you to enter in your name and 
click Join Now.  

 
NOTE: You can use the Video and 
Microphone options to start off the call 
without video or audio. The switch color 
that matches the background means it is 
off. The blue highlighted background in 
the switch means that it is on. The 
graphic to the right means that the video 
is off and the microphone is on. 
 
 

 
7.) If you received a firewall prompt, 

please click Allow Access 

 
 


